
Speaker Presentation Instructions (Faculty Only) 
 
PPT Submission Specifications 
 

• Please submit the presentation in 16:9 widescreen format. 
• Use good-quality images and readable fonts. 
• Keep the content clear, concise and presentation-friendly. 
• Upload the final PPT in PowerPoint (.PPT/.PPTX) format. 
• File naming convention: Talknumber_Full Name of Presenter (eg, Talk0101_Dr 

Xyz Abc) 
• Embed all audio/video files in the presentation itself. Do not worry about size of 

the presentation.  
• Please carry a backup copy on a USB drive. 
• ⁠⁠Macbook will be available on console to convert your .key file to .pptx. 
• ⁠⁠No personal laptops will be allowed to be connected on the podium. 
• Kindly note that the timer for the talk will be displayed in a very small are on the 

right upper corner. Be mindful while preparing your slides.  
  


